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Policy Document: Women Anti-Sexual Harassment Committee

Preamble:
Sexual harassment is a serious violation of human rights and dignity, with
psychological, emotional, and professional repercussions. In recognition of

and respect, GEMS Polytechnic
t and

far-reaching
the imperative to foster an environment of safety, equality,

College establishes this policy to prevent and address instances of sexual harassmen

gender-based violence within its premises.

Objectives of the Policy:

e To evolve a mechanism for the prevention and redressal of sexual harassment

cases and other acts of gender-based violence in the institution.

e To ensure the implementation of the policy in letter and spirit through proper

reporting of the complaints and their follow-up procedures.
-based discrimination.

To provide an environment free of gender
in activities of the college.

To ensure equal access to all facilities and participation

To create a secure physical and social environment that deters acts of sexual

harassment.
ocial and psychological environment that raises awareness about

e To promote a s

sexual harassment in its various forms.

Definition of Sexual Harassment:

Sexual harassment encompasses unwelcome sexually determined behavior,

including but not limited to:
1. Physical contact and advances.

Demand or request for sexual favors.

. Sexually colored remarks.

2
3
4. Displaying pornography.
5 -verbal conduct of a sexual nature.

. Any other unwelcome physical, verbal, or non
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Jurisdiction:

The rules and regulations outlined in this policy are applicable to all complaints of

sexual harassment made by:

® A member of the institution against any other member, irrespective of
whether the harassment is alleged to have taken place within or outside the
campus.

® An outsider against a member of the college or vice versa if the sexual
harassment is alleged to have occurred within the campus.

® A member of the college against an outsider if the sexual harassment is
alleged to have taken place outside the campus. In such cases, the
Committee shall recommend initiating action by making a complaint with the

appropriate authority.

Composition of the Anti-Sexual Harassment Committee:

S. No. Name Designation Position
1 | Mrs.Chinthiya Lecturer/Civil President
2 | Ms.Jensika Rani Lecturer/Civil Coordinator
3 | Mrs.Kalpana pandey Librarian Member
4. | Mrs.Padma priya Lecturer/EEE Member
5. | Mrs.Catherine Lecturer/EE Member
6. | Ms.Supriya Student Student Member

Role and Responsibility of Anti-Sexual Harassment Committee:

To ensure the provision of a work and educational environment free from sexual
harassment.

To take all reasonable steps to prevent harassment and address any oral or written
complaints promptly.

To obtain high-level support for implementing a comprehensive strategy against

sexual harassment.
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e To ensure fair, timely, and confidential handling of complaints, offering both
informal and formal resolution options.

e To undertake that no employee will be victimized or disadvantaged for making a

complaint.

Powers of the Committee:

e The Committee shall have the power to summon witnesses and call for documents
or any information from any employee/student.

e If the Committee has reason to believe that an employee/student is capable of
furnishing relevant documents or information, it may direct such person to
produce such documents or information by serving a notice in writing on that
person, summoning the person, or calling for such documents or information at
such place and within such time as may be specified in the written notice.

e Where any relevant document or information is recorded or stored by means ofa
mechanical, electronic or other device, the Committee shall have the power to
direct that the same be produced, or that a clear reproduction in writing of the
same be produced.

e Upon production of documents / information called for by it, the Committee shall
have the power to (i) make copies of such documents / information or extracts
there from; or (ii) retain such documents / information for such period as may be
deemed necessary for purposes of the proceedings before it.

e The Committee shall have the power to issue interim directions to / with regard to
any person participating in the proceedings before it.

e The Committee shall have the power to recommend the action to be taken against
any person found guilty of (a) sexually harassing the complainant; (b) retaliating
against / victimizing the complaihant or any other person before it; and (c) making

false charges of sexual harassment against the accused person.

Functions of the Committee: AURANGABAD]
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Preventive Steps:
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e Facilitate a safe environment free of sexual harassment. JTANES

e Promote behaviors that ensure gender equality and equal opportunities.
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Remedial Steps:

e Ensure a safe and accessible mechanism for registering complaints.

e Conduct inquiries, provide assistance and redressal to victims, and
recommend penalties against harassers.

e Advise the competent authority to take legal action, if necessary, with the
consent of the complainant.

e Provide medical, police, and legal intervention with the complainant's
consent.

e Arrange appropriate psychological, emotional, and physical support for

victims.

Procedure to be Followed by the Committee:

1. The Committee shall meet as and when any complaint is received by it. Complaint
may be received by any member of the committee.

2 The Committee may direct the complainant to prepare and submit a detailed
statement of incidents if the written complaint lacks exactness and required
particulars, within a period of two (2) days from such direction or such other time
period that the Committee may decide.

3. The Committee shall direct the accused employee(s) to prepare and submit a
written response to the complaint / allegations within a period of four (4) days
from such direction or such other time period as the Committee may decide.

4. Each party shall be provided with a copy of the written statement(s) submitted by
the other.

5. The Committee shall conduct the proceedings in accordance with the principles of
natural justice. It shall allow both parties reasonable opportunity of presenting
their case. However, should the accused choose not to participate in the
proceedings, the Committee shall continue ex parte.

6. The Committee shall allow both parties to produce relevant documents and

challenge / cross-examine the same.
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8. The Committee shall sit on a day-to-day basis to record and consider the evidence
produced by both parties.

9. As far as practicable, all proceedings of the Committee shall take place in the
presence of both parties.

10. Minutes of all proceedings of the Committee shall be prepared and duly signed by
the members of the Committee.

11.The Committee shall make all endeavour to complete its proceedings within a
period of fifteen (15) days from the date of receipt of complaint.
12.The Committee shall record its findings in writing supported with reasons and shall
forward the same with its recommendations, to the Principal/Management, within
a period of five (5) days from completion of the proceedings before it. In case the
Committee finds that the facts disclose the commission of a criminal offence by the
accused person, this shall be specifically mentioned in the Committee’s report.
13.1f, in the course of the proceedings before it, the Committee is satisfied thata prima
facie case of sexual harassment is made out against the accused
employee(s)/student and that there is any chance of the recurrence of any such
action, or that it is required to do so in the interests of justice, it may, on the
request of the complainant or otherwise, disciplinary action could be initiated in
the form of:-
o Warning
o Written apology
o Bond of good behavior
o Adverse remarks in the confidential report
o Debarring from supervisory duties
o Denial of membership of statutory bodies
o Denial of re-employment/re - admission
o Stopping of increments / promotion/denying admission ticket
o Reverting, demotion |
o Suspension
o Dismissal

o Any other relevant mechanism
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8. The Committee shall sit on a day-to-day basis to record and consider the evidence

produced by both parties.

9. As far as practicable, all proceedings of the Committee shall take place in the
presence of both parties.

10. Minutes of all proceedings of the Committee shall be prepared and duly signed by

the members of the Committee.

11.The Committee shall make all endeavour to complete its proceedings within a
period of fifteen (15) days from the date of receipt of complaint.
12.The Committee shall record its findings in writing supported with reasons and shall
forward the same with its recommendations, to the Principal/Management, within
a period of five (5) days from completion of the proceedings before it. In case the
Committee finds that the facts disclose the commission of a criminal offence by the
accused person, this shall be specifically mentioned in the Committee’s report.
13.If, in the course of the proceedings before it, the Committee is satisfied that a prima
facie case of sexual harassment is made out against the accused
employee(s)/student and that there is any chance of the recurrence of any such
action, or that it is required to do so in the interests of justice, it may, on the

request of the complainant or otherwise, disciplinary action could be initiated in

the form of:-
o Warning
o Written apology
o Bond of good behavior
o Adverse remarks in the confidential report
o Debarring from supervisory duties
o Denial of membership of statutory bodies
o Denial of re-employment/re - admission
o Stopping of increments / promotion/ denying admission ticket
o Reverting, demotion |
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o Dismissal

o Any other relevant mechanism
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If, in the course of the proceedings before it, the Committee is satisfied that any
person has retaliated against / victimized the complainant or any person assisting the
complainantas a result of the complaint having been made or such assistance having been
offered, the Committee shall report the same in writing, to the Principal/Management,

with reasons and with recommendations of the action to be taken against such person.

If, at the culmination of the proceedings before it, the Committee is satisfied that
the complainant has knowingly brought false charges of sexual harassment against any
person, it shall report the same in writing to the Principal/Management, with reasons and

with recommendations of the action to be taken against such person.

Conclusion:

The Women Anti-Sexual Harassment Committee of GEMS Polytechnic College is
committed to fostering a safe, respectful, and inclusive environment for all members.
Through proactive prevention measures and responsive handling of complaints, we strive
to uphold the dignity and rights of every individual and ensure accountability for those

who engage in sexual harassment or gender-based violence.

Approval:
This policy document is approved by the following authorities and is effective
immediately upon dissemination to all relevant stakeholders.
This policy document will be reviewed annually to ensure its alignment with the
evolving needs and objectives of GEMS Polytechnic College.
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